
Internal Grant Agency FA (IGA FA)

Evidence of Projects and Grants 
(EPZ)
– Practical Part



When you log in at 
verso3.mendelu.cz, you will be 

redirected to the Web Login 
Service.

Enter the same login credentials as 
for UIS.



In the side menu, select EPZ (Evidence of Projects and 
Grants) → My Projects.

On the My Projects page, click New project/proposal



Select the relevant 
project group 
(competition):

IGA-FA – Individual 
Student Projects 

(IP 2027)!



If needed, review all relevant documents.

After reading all grant competition rules, 
you can continue →



Fields shaded grey cannot be edited; they 
will be filled in automatically in the next 

step.

Project title in Czech and English

Select the thematic 
area from the available 

options

Continue →

Dropdown – 
Faculty selection



Your project will now be created.

A project number will be assigned automatically.

The Owner (Principal Investigator) field will be filled in automatically.



The Basic Information tab 
must be SAVED!

Complete all 
remaining 

fields in the 
Basic 

Information 
tab.

Most fields 
include brief 

guidance.



The Principal Investigator is always the person who created the 
project.

Complete the additional information for the Principal 

Investigator, including the scholarship.



Each field includes guidance.

Confirm 
the entry 

where 
required.

Enter previous IGA projects.

Enter the scholarship here; the amount will be transferred directly to the 
project budget and cannot be edited in the budget later.

Maximum scholarship for the principal investigator: CZK 72,000 for 1st–2nd 
year students / CZK 54,000 for 3rd-year students.

Do not forget 
to confirm 
the entry.



Add the Project Guarantor. Additional information must be entered and 
the guarantor's approval will subsequently be required (the guarantor will 

receive a notification).



The guarantor of an individual student project is 
the student's supervisor, specialist supervisor, or 

another academic staff member from the doctoral 
student's workplace who is employed by the 

Faculty of AgriSciences, MENDELU.



Financial-item label/comment: 
use a short description (e.g.

conference).

Project budget items can 
be edited in bulk.

The budget justification must be sufficiently detailed.
Why are we requesting CZK X for materials – which 

materials and why?
Why are we requesting CZK X for travel – where will we 
go, which conference, where and when, what sampling 

will be carried out, etc.?



Additional comments 

can be entered in the 

Budget Justification.

The Scholarship item cannot be 
edited here; it is transferred from the 

Principal Investigator tab.

The Project Budget tab 
must be SAVED!

Individual items can be 
edited in bulk (see 
previous slide) or 

opened and edited 
separately.



If there is not enough space or you need to provide additional 
information, you can attach a PDF.

How do you check 
that everything has 

been entered 
correctly and 

without errors?

Use the 
Check/Validate 

function.

              



Once the project proposal is fully prepared and the 
validation shows no errors, SAVE it.

Step 1: request the guarantor's consent to 
participate.

THIS IS NOT SUBMISSION OF THE PROJECT!

After the guarantor gives consent, Step 2 follows: request the 
consent of the Head of the Department using the relevant button.

THIS IS NOT YET THE FINAL SUBMISSION OF THE PROJECT 
PROPOSAL!



After confirmation, a pop-up window appears. Confirm 
sending the approval request to the Head of the 

Department.



The project status in My Projects changes from “In preparation” to “Request for 

Head of Department approval”.

After the Head of Department gives consent, the status changes 
to “Head of Department approval granted” → the project is 

automatically SUBMITTED!



You can download the project as a PDF 
here.

The evaluation report will be available 
after the competition results are 

published (no later than 16 December 
2026).



More information: IGA FA MENDELU website
https://af.mendelu.cz/veda-a-vyzkum/interni-grantova-agentura/

Contact: iga.af@mendelu.cz

Application deadline: 21 October 2026, 10:00 a.m.

Important: the EPZ interface and labels may differ slightly depending on the current UIS version and 

language settings.



• Project duration: 24 months (18 months for 3rd-year applicants).

• Scholarship is entered under the Principal Investigator and flows into the budget 

automatically.

• Services may account for max. 25% of total project costs.

• CZK 50,000 is reserved for publication costs in the second project year.

• Purchases over CZK 10,000 require three quotations; use a MENDELU Framework Agreement 

where applicable.

• Travel from the project budget is only for the Principal Investigator and requires the relevant 

student agreement and travel documentation.

• Budget transfers up to CZK 40,000 between materials, travel and services are possible within 

the deadlines set by the Dean's Regulation.

• Always check the current 2027 Dean's Regulation and EPZ instructions before submitting.

IGA 2027 – Practical Reminders
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